NHM 491 – Grading Checklist

(Update, complete and include this checklist with your final report)

Name ____________________________________
       CWID ___________________________

	Final report is due by August 3, 2016 or earlier and should include the following: 
	Your Initials
when completed
	Possible

Points
	Points 

Earned

	1.   Grading checklist 
	
	na
	

	2.   Cover page 
	Items 1-9 are 

Mandatory “professional” items
10 points per item will be deducted

if mandatory items 

are not submitted
	
	na
	

	3.   Table of contents 
	
	
	na
	

	4.   Copy of Student-Faculty Agreement Form
	
	
	na
	

	5.  NHM 491 Exit Survey Questions
	
	
	na
	

	6.  Summary of Experience Flyer (1 page)
	
	
	na
	

	7.   Thank-you letter (copy)
	
	
	na
	

	8.   Copy of  Proposal Paper (Graded copy)
	
	
	Pass/Fail
	

	9. Professional contact (networking) list
	
	
	na
	

	10.   Evidence of completing objectives (W)
Discuss/document the completion of your proposed or new objectives. Things  to consider/include:

- learning outcomes

- supporting documents (ie, pictures, sample of work, evaluation forms, etc.)

- what, where, when, for/with whom, why, how?
(Note: Do not put this written part in plastic sleeves)
	
	50
	

	11.  Interviews with non-RDs  
	
	5
	

	12. Critical Incident Journals
	
	5
	

	13.   Self-evaluation (form submitted and comments)
      a. complete and submit the Final Self-Evaluation Form (Student version)

      b. Summarize your overall experience (1-2 pages).  Address skills acquired, 

          competencies addressed and accomplished, areas for future improvement 
	
	10
	

	14. Mid-evaluation (from Preceptor): 
a. Complete and submit a mid-term evaluation after 2 weeks at the facility.  
b. Email a signed copy to the instructor, and keep the original copy for your 
     final report.
	
	5

	

	15. Final evaluation (from Preceptor) – make sure all evaluation forms are signed by the preceptor and the student.
	
	25
	

	16. Appendices (if appropriate)
	
	na
	

	17. Ability to follow written instructions, organization and professionalism.
	Up to 5 points deducted for not following instructions or for not demonstrating professionalism
	

	                                                                                         TOTAL
	
	100
	


Note:
1. Organize your final report neatly in a 3 ring binder, and in a logical manner (use this grading list as a guide for all the  

    items required).  Use tabs or page divider to separate the sections.
2. Read your syllabus for additional information and requirements for completing each section.

3. Forms can be downloaded from the CHES website.  Go to www.ches.ua.edu/nhm.  Click on Food & Nutrition link, 
    then click on NHM 491 link (may have to look around for it if the website changes).

4. Upon completion of your Professional Study, complete and submit your final report by August 3 or earlier.
5.  Mail or drop-off your final report to the instructor you are registered with.  DO NOT email the report to the 
      instructor.
6. It is the students’ responsibility to read and demonstrate the ability to follow the instructions (written and oral)
    carefully.
7.  Your initial on the column “your initials when completed” indicates that you have read and followed the 
     instructions.
